HFMA CERTIFICATION PROGRAM

HFMA CERTIFICATION PROGRAM


HFMA Certification Programs

HFMA’s certification programs seek to bring stature to the profession of healthcare financial management as well as offer each qualified member an opportunity to upgrade his professional status.

Requirements for Certification

You must complete the following requirements to be certified.  Please note that passing the exams is just one of the requirements for certification.

Membership

You must have been a member of HFMA for at least two years.

Exam

To take the CHFP exams, you must be a member of HFMA.  You must pass the Core exam plus one specialty exam.

Education

You must have completed a minimum of 60 semester hours at an accredited college or university.  You must submit transcripts, or a copy of your diploma/degree to complete this requirement.  You may also complete this requirement through alternative education.

If you DO NOT have 60 college semester hours, you can meet an alternative education requirement by earning 960 points on this alternative education schedule:

1 point per CPE OR CPE equivalent earned over a maximum of 10 years.  A CPE equivalent is one 50-minute hour spent in a structured learning setting under the direction of a qualified instructor teaching material covering the areas of healthcare, finance, management, or related topics.

16 points per semester hour successfully completed in an accredited college.

11 points per quarter hour successfully completed in an accredited college.

48 points per full year of experience in a healthcare finance or related position (a maximum of 480 points can be earned through experience).  Experience used to meet the certification requirement may also be used to meet this requirement also.

Career Development

You must earn 40 Founders Award points in accordance with the criteria listed in the Founders Award Point Schedule.  You must earn at least 20 of the required 40 points by participating in HFMA activities.  You may earn the balance of the 40 points required for certification by participating in designated activities of other organizations.

Points earned from participation in other organizations are referred to as Parallel Activity Points.  For certification as a CHFP, you must earn all 40 points within a three consecutive year period extending from three years prior to passing the certification exam to three years after passing the exam.  Please note that the HFMA Founders Award year ends on May 31, but chapters are not required to submit points accumulations to HFMA National until August 10.

References

You must provide favorable references, which must be from a current officer or director of your HFMA chapter, and your CEO or immediate supervisor.

You may request a second officer in your HFMA chapter to submit a reference if you are a CEO or self-employed.  HFMA will contact your HFMA chapter officers.  You can facilitate the referencing process by having your supervisor sign your certification application form.

Experience

You must have at least two years of experience in healthcare and/or financial management.

Announcement of Certification Results

Approximately 30 days after a conforming application for certification is received by HFMA, you will receive notification of the disposition of your application.  If the application is found to be conforming, it will be accepted.  If preliminary review indicates that it requires review by the Board of Examiners, it will be reviewed at their next regularly scheduled meeting or teleconference.  Certificates for members achieving certified status are given to Chapter Presidents for presentation.

TAKING THE EXAMINATION

The examinations are conducted via the Internet.  Exams must be proctored by an HFMA certified member chosen by their chapter.

Examination Applications

You will need to arrange in advance to take any of the HFMA certification exams by sending your application and check or credit card information to the address indicated on the CHFP Examination Application form.  When you complete your application, you MUST indicate the proctor who will be administering the exam with that proctor ONLY.  If you need to reschedule your exam, you will have to indicate the proctor at that time by either submitting a revised application or calling HFMA Career Development.  No exam application is complete without the name of the proctor.

Please allow approximately two weeks from the time you mail your application until you are authorized to take an examination.  You will receive a letter or e-mail notifying you that you have been authorized.  HFMA reviews all exam applications to ensure that candidates are members.

Examination Locations

Certified members of HFMA administer the HFMA certification exams.  Chapters and proctors will coordinate to establish test days for chapters.  Members are free to request permission to sit at any examination offering; they do not have to take the exams in their own chapters.  Members are encouraged to communicate with chapters/proctors in advance to ensure that there is available space; computers will be limited at any offering.

Taking the Examination

When you arrive at the examination location, take a few minutes to make sure you understand how the computer’s mouse works.  Once you are familiar with the way the equipment works, you may start your exam.  You will enter your answers directly into the system.  In general, all that is necessary to answer a question is for you to click on the answer of your choice using the mouse.  Be aware, once you indicate that you have completed an examination section, you will not be allowed to go back, the decision is irrevocable.  When you indicate that you wish to submit the last examination section, the computer will begin to process your answers and will provide you with your score.

You may take the Core examination and one or more specialty examinations at the same time, or you may schedule examinations separately.  The Core exam takes up to four hours to complete; the specialty exams require up to two hours each.  You must successfully complete the Core and one specialty exam to become certified.  You must complete both exams within a two-year period.  If you do not complete the second within that period, you will have to retake the first.  You may begin with either the Core or a specialty exam; there is no specified order for taking exams.

If you are already a CHFP, you may take additional specialty exams to help you move toward the Fellowship, or to add an additional tested specialty to your resume.  Additional specialty exams may be taken at any time after initial certification has been earned. 

How the Examinations are Graded

All examinations are graded on the computer immediately after you indicate you have finished.  You will be able to see your score before you leave.  The HFMA Board of Examiners has worked with experts in testing and psychometrics to ensure that scoring is accurate, fair, valid, verifiable, and fast.  The HFMA examinations are graded using scaled scores, the highest possible score is 30, and lowest possible score is 1.  The minimum passing score is 21.  An overall score will be provided.  This is the score you have earned.  Other scores indicate performance on subsections of the exam, and are provided only for your information.

The “Conditioning” Concept

“Conditioned” status means you have passed one of the two sections required to complete the HFMA certification exam.  You must successfully complete both the Core exam, and one of the specialty exams to satisfy the exam requirement for certification.  Essentially, “conditioning” means that you don’t have to retake the section of the exam you have already passed.  For example, if you have passed the four-hour Core exam, but not the specialty exam, you are in a “conditioned” status.

Please remember, once you achieve conditioned status, you have a maximum of two years to move from conditioned status to successfully completing the Core and one specialty exam.  If both are not completed within two years, the section that was passed must be repeated, and the process begun anew.

You may not retake any exam section more often than once every 90 days.

Requirements for Fellowship in HFMA

You must complete the following requirements to be a Fellow of the Healthcare Financial Management Association (FHFMA).  Please note that you must first be an HFMA Certified Healthcare Financial Professional (CHFP).

Certification

You must have achieved certification as a CHFP in HFMA.  The certification staff will verify this.

Membership

You must be a member Regular or Advanced Member of HFMA for at least five years to meet the membership requirement to become an FHFMA.  This will be verified by the HFMA member database.

References

You must provide favorable references from either a Fellow in HFMA, or from a current officer or director of your HFMA chapter.

Exam

There is no examination to become a Fellow.  However, successful completion of the CHFP examination is required.

Career Development Activities

Earn 200 points on the following schedule.  There is no time limit for earning these points.

Founders Award Points

One point per Founders Award point earned.  (Parallel Activity points will count towards this accumulation, however the member must maintain a record of activities external to HFMA.  The number of Parallel Activity points that can be used to meet this requirement is limited to the number of Founders Award points to meet this requirement.)

Education

You must have earned a bachelor’s degree from an accredited college or university.  You may complete this requirement by 1) having the registrar’s office at the college or university from which you graduated send a transcript of your grades to HFMA; or 2) sending a photocopy of your diploma to HFMA.  The following points are awarded for degrees:

50 points for earning a BA or BS or equivalent from an accredited college or university.

75 points for earning a master’s degree or equivalent from an accredited college or university.

100 points for earning a PhD or equivalent from an accredited college or university.

NOTE:  Only one sequential degree may be counted toward Fellowship.  If the applicant has earned a bachelor’s and master’s degrees, only 75 points may be claimed, not 50 plus 75.  However, if the applicant holds two non-sequential degrees, such as two master’s, then both may be claimed.  A maximum of 100 points can be earned through education.

Specialty Certifications

You will receive 40 points for each ADDITIONAL specialty certification earned.

NOTE:  This applies to specialty certifications in excess of the basic CHFP requirement.  For example, if an applicant has attained a specialty only in patient accounts management, then that would serve only to meet the basic CHFP requirement.  However, if the applicant passed both the patient accounts specialty exam AND the managed care specialty exam, an additional 40 points would be awarded.

Affidavit

Please sign your name and have it notarized.  Your signature and the seal of a notary public are required to help HFMA manage the certification process.

Announcement of Fellowship Application Results

Approximately 30 days after a conforming application for Fellowship is received by HFMA, you will receive notification of the disposition of your application.  If the application is found to be conforming, it will be accepted.  If preliminary review indicates that it requires review by the Board of Examiners, it will be reviewed at the Board’s next regular scheduled meeting or teleconference.  Certificates for members achieving Fellowship status are given to Chapter Presidents for presentation.

Payment of the Fellow certification fee MUST accompany the application.  If the application is not accepted, HFMA will return application fee.

Requirements for Certification




Achieve Fellowship Status (FHFMA)





Fellowship Requirements:





Reference from an HFMA Fellow or a current elected chapter officer or director


Be an HFMA regular or advanced member for five years


Earn 200 points on the following schedule:


One point for each Founders Award point earned


40 points for each ADDITIONAL specialty certification earned


Education points based on highest level of education achieved (50 points for Bachelors, 75 points for a Masters, 100 points for a PhD)





Become a Certified Healthcare Financial Professional (CHFP)





Certification Requirements:





Sixty semester hours of college


Two years of regular membership in HFMA


Two years of professional experience in healthcare or finance


40 Founders Award point earned over a maximum of three years


Character references





Sixty semester hours of college


Two years of regular membership in HFMA


Two years of professional experience in healthcare or finance


40 Founders Award points earned over a maximum of three years


References from current elected chapter officer or director and your CEO or supervisor


Successfully complete one of four two-hour exams (accounting and finance, financial management of physician practices, managed care, or patient financial services)


Successfully complete four-hour Core examination





Note:  You  may take the exams any time after you become an HFMA member.
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